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Import eI9c1Tonlc docUl'Tlell1s of a:I types
Into Ookmee, such as: nFF,JPEG, PDF,WOld
Excel, Power I'I:lInt, Emols, and much
more .., Dulng IhIs process, fiji text
information con be extracted atJtomatlcally
from the wtldows docuTlen1s to enable full
text searches along wIIh the Index 1IeId
searches. Index InfolTllOllon may be
Imported vAlh documents and matched
with conespondhg Index IIekis ff desired,

Organize documents Into a mJtI level
tolder structure, lhefe IS no 11m~ to the
runber at fOlders and subfoldels IhOI may

be contained In a single dotobose,

Index documents Inside of DoIcmee, 0<
flTllOfl documents wIIh Index Information,
Folders may be IndeXed as welL ThIs unique
tolder Indeldng noethod CIIIoYis USEIIO to
associate I'ldeX9S other then the folder

nome wIIh folders.~8-~~m~~~.-.----------~
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Dokmee may be IUl In contJnc1lon wIIh
Microsoft SQl SeIver 2005 0< Microsoft SQl
Express 2005, DoIcmee may also be run
using what Is called a portable database
which does not reQure a SQl SeIver
connecton,

Drag and drop files from My Computer and
Mlcrooofl outlook dfrecl1y Into Dokmee,

UsIngAcllve Import, jobs may be scheduled
to nnon~ foldels on a local 0< seNer had
disk fo< outomotIc mport on a regulor basis.

Scan documents In paper form dlrecl1y Into
Dokmee using a Twain SOU'C9, Documents
frllut Into DoIcmee from a sconner ale
sIofed os nFF 0< PDF files
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IEDITDOCUMENTS
Ed~ and seve docu:nents dl'ectt( hom the 00Icrnee~. Documents may oso
be edited when IO\.nched to an extemol p!OgfOm. If two users are CJCCe$Slng the
some docU'nenI srnultoneotJSly, the fI'st USOf whO opens the docUment wtIl have fUll
pcMl9g9s: n olhe< users access the some docuT1ent tI16V 1'.111be gron1ed read-only
ocoess. The userswhO hove read-only access 1'.11receIIIe a message ndlCotOf.

VERSION I
CONTROL

Wl1h version conlfOl, useI$ are able to edn documen1s CWldSOlIe lhe Changes to a
re« VEllSIonat the document rather than stnply ovorwmtng the doclll1elll. VersIon
HIStory IS recorded CWldtracked. Users may VIeW olde! verslons ot 0 document
wtthouI raverllng bock to tholl/SfSlon and losing ony newer versions.
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PRINT
DOCUMENTS

Emol doc:I.rnen1$ 0$ oltoc:hi I !Eli Its dt8Ct1y
from DclI<rMe. When emoO iQ TIFF Illes.
usetS how the option ot sao IdIi iQ the Ire 0$
a PDFIOIher than a lI'F 10 reduce tile size
<:rod ensul9 a 51iCCe$sfIJ deIveiy. H
O"li "'lolb.\5 hove been odded 10nFF ties
but not burned, IJ$8($ hove the option 10
emul the documen1s WIth a WIthout
oonolollons. Emol ctocunen!S using the
Dokmee emoll 101ma using on emcil
ciani.

f'Ifnt dcx:\rnen1S dtect¥ from the DoI:mee
1ntef1oce •• a.1OIoIIoc IS hove been odded to
nFF lies bU not buned. usetS hove the opUon
to J)IW the docunenI$ WIth a without

omoto1lons.



is Lrinown when OCCSII !d
ou1side of !he p<Ogom.
~ thai ho\.<9 been
encf'lPlOO may only be opet oed
CI1d VIewed WIth~. A
highly sophisHcoted hJdn Log Is I<apt in the odmlnlsttatlon section thai 19COIds Oil octMI1as
perfooned wlthln~. Records ore kept v.flh file nome. US8I nome. octlon token.
rnernQldesCrIp1iOn of oct1on. trne stomp. ond dole stomp. Items $lOI9d in !he AudI Log
include. but ore no! IrrIted 10: IIIeYo4ng. Ell I00lio og. pctnIng. WOO1cIIow 0C1M:ies. ~ 8IiPOft
Index modIftcaI1ons. e1c.
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WORKFLOW
DoIrnee 1\0$ aI inlegated Vobkftow Monoger. !his fealure
oIows tile Adminislra10r to creole W<lfIdIows within the daIot>ooe
aid ossigl auflorized users ond securf1y pro!ec1ion to theoe
WOIIdIows. A "Watch folder- may be set within a dofct:>ose $0 that
a folder is monitOfed within the dalobase. and when files ore
added. they may be automatically entered to a paficulcr
workftow. Workflows may be setup to send reminder emals to
users when documents are ready for proce";ng. Workflows may
cont'*' a. many steps and users a. dedred.
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A Hot I!ev Link is instaled with DoIrnee that
enables users to creole hot keys on the
keyboad that wil outomo1icoly open DoIrnee
and perform a search of the Index fields. !his
function is specific to indvldual computers. even on a
network. Once the hot keys are setup. users may highig,t a Vlord or
phrase in any Windows appliccrlion [Word. Explorer. Inlemet etc.) and
hn the hot key combination. Thiswill open Dokmee Qfit is notalreody
open) aid search fOf the word or phrase highlig,ted In the
correspmding index field(s) specified fOf thol key combination.
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