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Dokmee may be nun in conjunchion with
Microsoft &L Server 2006 o Microsoft QL
Bxpress 2005. Dokmee may also be mun
using what s called a portable database
which does not require o SQL Server
connecton.

INPUT
DOCUMENTS

Impor electronlc documents of all types
into Dokmee, such as: TIFF, JPEG, PDF, Word,
Excel, Power Point, Emals. and much
more... Durng this process. full fext
information can be exiracted autornatically
frorn the Windows docurmnents fo enable full
fext sesarches along with the Index field
searches. Index Infommation may be
imporied with documents and matched
with comesponding Index fiedds if desired.

Drag and drop files from My Computer and
Microsoft Outlook directly info Dokmeea.

Using Active Impod, jobs may be scheduled
fo monitor folders on a local or server hard
disk for automatic Import on a regular bosis.

Scan documeants In paper fom dirscty info
Cokmee using a Twaln sowrce. Documents
input info Dokmee fiom a sconner are
stored as TIFF or PDF files

Orgonize documents imo a mulli level
folder structure. There I5 no limit to the
nurmber of folders and subfolders that may

be contained In a single database.

Index decuments inside of Dokmee, or
import docurmnents with Index Information.
Folders may be indexed as well. This unique
folder Indexdng method allows uses fo
associate Indexes other than the folder

name with folders.
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Edit and sove documenis direclly from Ihe Dokmee viewer. Documents may also
be edited when lounchad to on extemal progrom.  If two users ane occeassing he
same document simultanaously, the first user who opens he document will hove full
peiviages; If other users occess ha same document, they will be granted read-only
access. The users who have ead-only occess will receive o messoge Indicator,

With version contal, users ane able to adt documents and save the changes fo a
new version of the docurmeant rather than simply overwiiting the document. Version
History Is recorded and tracked, Users may view cider versions of o docurment
without revering back to that version and losing any newer versions.
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FILE
I NOTES
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MANAGEMENT

The nfegraled MAPE Inferfoce enables documents fo be stored
os sendiieceived dale, 1o, oo, bee, from. sublect, and afiachments
moy ol be coptured. Filess may be specified fo dofine which omals 1o

Microsoft Ousiook info Doirmee.



 WORKFLOW

Dokmee has on infegraied Workflow Monoger.  This fealwe
afiows the Adminisirator fo create wordlows within the doiobose
and qssgn outhorized users and secuily protecfion to these
wardflows. A “wolch folder” miay be set within a datobase so that
a foider is monitored within the dafobase, and when files are
added, they may be ocutomaficdly entered to a paficular
workflow, Workflows may be setup fo send reminder emais o
users when docurnents are ready for procesang. Workdiows may
contain as many steps ond users os dadred,
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S DOKMEE

Document Managemant Software

locd (B832) 369-3900

Tl Fiea (B&6) 748-6464
info@officegemini.com
www.officegeminl.com
www.dokmee.net




